
HELP DOCUMENT FOR e-MEASUREMENT BOOK  

URL : hƩps://emb.ongc.co.in/ 

 

 

 

Step 1:  On entering the URL : hƩps://emb.ongc.co.in/   , the above page will appear. Click on White “Login”  text to Login in the portal . 

 



 

Step 2: The above Login page will open . Contractor can login with  Vendor code and OTP will be sent to their registered Mobile Number or 
email Id updated in ONGC SAP records.  

ONGC user can login with their CPF No. and domain login password. 

 

NOTE : Contractor should ensure that their mobile numbers and email ids are entered correctly in ONGC SAP against their vender code. 



 

 

Step 3 : On login with Vender code and OTP received on their registered mobile number / email id, the above page will open. 

On Clicking “ AcƟve PO’s” , all acƟve POs against a parƟcular vender will be listed as shown below.  

 

 

 

 

Shows all 
AcƟve POs 

against 
the 

contractor 
vendor 

code  



 

On clicking the “ < “ the screen will expand as shown below. 

 

On clicking “  “ the screen will collapse as depicted above in first figure. 



Step 4: To create e- measurement book (e-MB)  data, contractor should click on ” e-MB data entry ” corresponding to the PO No. and header 
line item against which e-MB data needs to be created.  On clicking   ” e-MB data entry ” , the below page will be displayed. 

 

Click on “ Get Services “ to populate all the services under the corresponding header line item as menƟoned in the respecƟve PO. The below 
screen with services will appear.
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Step 5: Contractor to select and fill the service line items with the actual quanƟty of work/job done. Once line item /items are selected  this  

icon “                                               ” is acƟvated . AŌer logging the measurement of job , contractor can forward the e-MB data to the site  

engineer                                             for review. On the clicking  buƩon , a pop appears as shown in the figure below to upload the all the  

documents and photos related to the job done. 
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Step 6: Contractor to upload documents , photos and other related evidence related to the job done and select the country of origin “ India” or 
“ Overseas” from drop down menu and submit it to site engineer ( i.e.  CPF No. maintained in the ONGC SAP PO ; PO Header -> Contact details-
> Contact person for current PO). Please ensure correct CPF details are entered in the PO . Once the e-MB data is sent , name of the concerned 
Site Engineer will show under the column “ Assigned To” as shown in the below picture. 

 

 

 



 

Site Engineer can login in with his/her ONGC CPF No. and Domain Password. 

 

Uploaded 
files can be 
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Step 7: Once Site Engineer logs in. The above page will appear.  

Clicking on POs (Site) will take Site Engineer to the page where list of all PO will be visible sent by different contractors . 

 

Clicking on corresponding e-MB data Entry will take the site engineer to the below page and show all the header data submiƩed by the 
contractor of the corresponding PO. 
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On clicking “ Get Services ” Site engineer can access all the service line items filled and sent by the contractor. 

 

All documents 
uploaded by 

Contractor are 
visible and 

downloadable 
by the site 
Engineer. 



Once , the Site engineer selects any line /all line both the tabs                                                                             and  will appear on 
screen. 

Site engineer can access all the line items and request changes for any single line item by clicking on Request Changes (only quanƟty change 
can be done by the contractor , no uploading of documents will be permiƩed) to the corresponding line item. Site engineer can also select all 
/any line and send for review by clicking on  to the Contractor (here contractor can re-enter quanƟty and also uploaded 
any documents in addiƟon to  the exisƟng documents). 

 

 



 

Step 8 : In case , e-MB data with documents & photos  entered by the contractor is found to be correct aŌer review by Site engineer . Site 
engineer can select all the line items and forward it to project manager for approval by clicking on .  

Once , the Site engineer clicks on   , a pop-up tab will open, and site engineer has to input name /CPF No. of  

Project manager and all other details  like  reference, reason for deducƟon from a drop-down menu (as selected in case of SES creaƟon), Job 
start date & end date , % indigenous , remarks and then click on submit to send e-MB record to the Project manager for approval. 

 

 

 



 

 

Step 9: Once submiƩed, the e-MB record will get forwarded to selected project manager. The below figure shows the page the project manager 
views aŌer login.  

Once any or single line item is selected                                                                    and                                                                         appears on the screen. 

Now, based on the e-MB record forwarded by the concerned site engineer , Project manager at his/her discreƟon either approve or rejects the 
record. 

 

 

 

Shows all 
e-MB 

records 
pending 
against 

the  
Project 

Manager 



 

Step 10 : If project manager find that the e-MB record is not correct he/she can return it back to the site engineer by clicking on                                               

and the below pop-up appera , where the project manager inputs the remarks and send it back to the site engineers for review.                                       

 

If the project manager reviews and find the e-MB data entered is correct and he/she is saƟsfied with the data and related documents / photos 
uploaded , the project manager can approve the e-MB record by clicking on                                           and then confirming it as shown in the below 
figure. 



 

Step 11: Once the e-MB is approved by the Project Manager . The site engineer will find the approved record its “ Create SAP SES record “. 

 

On clicking “ Create SES record ” and choose the e-MB number ,                                                                         tab gets acƟvated as shown below. The  

site can choose the approved EMB numbers corresponding to one PO and send for SES creaƟon in SAP and confirm. 



 

 

 

Once EMBs to SAP is confirmed , the following message will appear. 



 

 

Step 12: On clicking Audit trail and then on view history , the following audit trail will be visible with date stamp record. 
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Last entry will show both EMB No. and SES No. 

 



 

 

 

 

 

 

 

SES is created with EMB No. and CPF No. of Site Engineer linked automaƟcally. 
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Modify QuanƟƟes in Approved EMB’s  

Note : SE can make these changes vide his/her login.  

ModificaƟon can be possible if; 

1. The batch is already approved by PM. 
2. The batch is not pushed for creaƟon of SES or No SES is created against the batch. (Once SES is created against the batch then 

modificaƟon of quanƟƟes is not possible). 
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NOTE : Once Approved by PM the changes will be affected in the eMB record. All the events will be logged in the Audit Trail against the 
Batch No. 
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